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PURPOSE & AUDIENCE

CKAA A& | Yrydzf F20dza 2y GK2aS UGNz GSR AYRAQGARMzZ fa
The hope is that this document can help you steer around common difficulties with dealing with the
website access, edit and displaytiops.

WHAT TO DO WHEN Y®HAVE A PROBLEM

If you are having issues updating the site please contact Dave Gorman. If it is very early or late in the day
please just send me an email@iorman@baxwood.coror (if urgent) 815353.1093 (mobile).

WEBSITE BASICS

SITE LOCATION & AGGSE

I 2LSQa ¢ S0 aAnS/wivdhorfe 2«04nidh SR(the ibpecovenant.com site and the
WeGotHope.org sites all end up here as well). #dra will see the basic site but you must login to see
secured pages and to be an editor. To login or register you need to click on the upper right register link

Hope Covenant Ch urch

s | Adventure Club | MOPS | Staff/ContactUs | CampusDevelopment | Resources

Hops covanunt church " dib et Hope Covnant Church geed The Hur This is where You Click To
ms; ostesiot 00 > R e S % Register or Login
N
lick For Map )

got hope?
we found
hope here

with its
mmmamdmyauu
Y own historical experience, the Evangelcal
12 Basket Project Covenant Church affirms as central to its ife
mﬁm-mrbudevmgekd
emphases, Foremost among these are the.

; ; folowing:
& To Know Him Mothers < The ety of the Vordof G,
X pdventure Club Registration o ¢ « The necessky of the new bith.
YA @ & L o=
Make Him Known &
Noo

3/6/2009  r Higl
8:00 PM

3/8/2009
9:30 AM

Pre-Schoolers

3/8/2009
12:30PM ¢

3/9/2009 ¢
9:15 AM

Sermons Online
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Evangelical Covenant Denomination
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OUR WEBSITE IS A F@Rg WHY IS THAT IMPORTIAN

Our website allows users to automatita@ NBIA AaGSNJ I yR f 23AYy & Adcéessa SOdzNR G &
to what they can view and changé/hat that means is that to be an editor you need to register on the

site and be granted access to the ity the site adminjo bean editor. There ia general editor role but

we can create roles that limit access to specific pages if needkzhse note this security is present in

everything. For example, if you do not login the site is not aware of who you are and cannot give you

needed access to amge the site. That may seem like a simple idea but | have gotten calls on that.

WEBSITE PAGES ANDMAOLES

¢CKAa aAdS A& dzaaAy3a I (SOKyz2fz23e OFffSR 520 bSi{ bdzlS ¢
Server). Since this is a free pieceaffware we get what we ge#arts and all& deal with the
limitations.

HOW CONTENT IS ADDED THE SITE
CKS aAiGS 2FFSNER WY2RdzZ S&dectédféreas. | NS | RRSR (2 I LI 3IS A\

The usual pattern is as follows:

1. Loginin to the site
2. Select page you wanb edit using the normal navigation
3. Select the module from the top options
4. Select the where you are putting the module on the pagmdowW LI y S Q0
5. Once the module installs you need to click on the inverted triangle
PAGE EDITS

You can only edit pages if yave an editor. Once you login all the pages have a header to them and you
will see the marked areas W LJI fgr @acimodule.

D Gorman
3/6/2009 9:31 AM
Page:4



@ Add New Modul

3

le O Add Existing Module Common Tasks

Title:

Module: | <Select & Module> % | pape: |ContentPane v
visibility: | 5ame As Page ¥/ align: -‘

L ¢8E o

Wizard Site Users Files Help

Insert: [BRE0 add

BUEETEE Home | Ministries | Events | Adventure Club | MOPS | Staff / Contact Us

Im:

» Welcome:

LeftPane

Hope Covenant Church
451 Ackman Road
Crystal Lake, IL. 60014
(815) 455-6340

Click For Map

got hope?

This inverted trian

we found
hope here

% Adventure Club Registration

Ledttex &

Make Hil

Upcoming Events At Hope N ) |

Hépe-Covenan

3/6/2009  Jr High Overnight
:00 PM

3fer2009 AdventureClub oo

Adult Christian Formation
9: accee (Adylk Migichie

Worship Team (Members Only) | Ca

TopPane

ContentPane

451 Ackman Rd

access the edit options

To Know Him
& of

Celebrations

March 6, 2003 David Gorman | Logout Y

This where you select your
Y2RdzA S5 dGAGE S

Host

agePane

RightPane

52 Who Are We? =l

Hope Covenant Church What Is a Covenant Church?
f + Biblical, but not doctrinal.

« Traditional, but not rigid.
7 ﬁ‘ + Congregational, but not independent.

« Evangelical, but not exclusive. For more
information about the ECCA (Evangeical
Covenant Church of America} cick here!

feed The Hung,\,

gle is used to
What Do We Affirm? Consistent with its
affirmation of classical Christianity and its own
historical experience, the Evangelical Covenant
Church affirms as central to its life and thought a
number of evangelical emphases. Foremast.
among these are the Following:

» The centrality of the Word of God.

« The necessity of the new birth.

« The church as a fellowship of believers.

« A conscious dependence on the Holy Spirt.

« The realty of freedom in Christ.

+ Committed to the whole mission of the Church

Hedree &

Basket Project

Mothers

®
'm Known
: P s ) ~ Bulletin & Newsletter
@ Bulletin
& Bulletin Insert

Pt Toxt &

t Family Worship

Pre-Schoolers

& 11:00 A.M.

Once the module installs you need to click on the inverted triarfgi® edit the module.

# Edit Text

= Import Content
< Export Content
0 Syndicate

© Help

% Online Help

@ Settings

X Delete

Maove

MODULE BASICS

There are a lobf differing options that vary with the type of module. The more common options are to

edit the text or main control (iLe#” t Sy OA f
how the module is viewed. Most of the time you ¢

hLIGA2Y 6G9RAG © &a dostols |y R
oncerned wittatelrer the pencil icon offers.
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MAIN MODULE TYPES

There are a lot of core modules and tons of third party ones we can install. Since that covers a lot | am
focusing a handful of the main ones. The list of modules are available via the dropdown at tifehep
page labeledviodule:

© Add Hew Module O Add Existing Module
Module: | <5elect A Module> % | pape: | ContentPane ﬂ
Title: Insert: | Botom > add
Visibility: | S3me As Page ~|  Align: | Left o

Options on installing module and what they mean:

Module: Select desired module type

Title: Labels the container that holds the module

Visibility: leave alone; it is a security setting

Pane/ K22aS ¢ KAOK I NBvant tmddyeSoadeds K SNE & 2

Insert: If there are more than one modula the panedo you want this module to be on top or bottom in
the pane?

Align: This aligns the text left or centers (does not always work as expected)

MAIN MODULE LIST

e Text/Html Allows you b put free form and edited text in a panéhis is by far the most
useful module but there aralot of options within the builin editor.

e Documents Allows you to upload and link documents, website links

e Events Event Calendar

e Feedback Simple form emé control

TEXT / HTML MODULE

This module is used to simple text or formatted HTML code in the page. There is an editor provided when
you select edit text that allows you to format the text. This editor puts in the needed HTML code in for
you. | have foud that whatever you choose to do you need to check to see how well it turns out after it is
saved. In general the process is as follows:

1. Select# Edit Textby clicking on the™ arrow

2. Type in your text or you can cut & paste text from a Word doc.

3. fyouRRSR 22NR GSEG @&2dzQf f yS@omtﬁeto@ﬂ)e@.l- y Al dzLJ o0& O
4. You can highlight/select text and change color , font and size.
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Here is a sample edit session:

O Basic Text Box @ Rich Text Editor

i [ Styles + | [Paragraph |+ |[Font - !
[ g vEiB I Uk xx2f =
id X ofiswv=m08c mEliaf o @

This button cleans
Word doc input

Facilities Taskforce Report

Phase I: Exploration - September 9, 2008

Phase I of the Facilities Taskforce has been charged with 3 main goals to help determine the best cours
of action for Hope Covenant Church as it relates to our facilities and its use for ministry that God is
directing us towards. We are working to determine the worth and interest of our current property, the
location for a new facility, and the cost of a new facility.

The taskforce is in the process of interviewing brokers. developers, and Crystal Lake city officials to
determine both the worth and interest in our current property. Also, as part of these discussions we are
looking at possible new sites for Hope Covenant Church. To determine the cost and size of a new
facility that would meet our needs, we are working with Covenant Properties, using their expertise and
input. to develop that information

Once we have gathered all the data, we will have the information needed to decide if relocation of our
current facilities is our best course of action, or if God is leading Hope in other directions.

T e A

5. ** Important** When you are done you need scroll down the page and selpdate from
the three links at the bottompdate CancelPreview This will write or save your changes to the
database that controls theontent on the website.

Some notesThis edibr is rough so you have to play with it to get what you want. If you get stuck hit that

Word clean@ button which will(generallyyeset you. You can also cancel andrgeor Update (save)
and give me a call or email. | can probably clean up your isgoa jfist let me know what page you were
on and what you want.

DOCUMENTS MODULE

This module allows you to upload and link in resources like a Word doc, PDF or some external resource
like a website. It is prettgtraightforward- click on the#”” Add New Dogment link and you will see the
following screen:
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You enter in your Title, Description (ignore category for now) to label your resource.

In the Link section click dopload New Filéo select a local file to upload. Once that is copied up you can
make sue it is selected in the dropdown labeled File Name: (leave File Location at Root). You can also
select a file previously uploaded via this dropdown which lists all files available to be linked. Take the
defaults on the rest and click dpdateto save.

EVENTS (CALENDAR)DMQE

This is a module with a lot of features and has some quirks. There are two main ways this module is
displayed (1) Calendar & (2) Events List which lists the coming events based on current date. This module
also has the ability toead other event modules on the site and present a common calendar. If you need
this added to a page contact Dave Gorman so he can set it up for you. Once setup you can use the
instructions below to add events.
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